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ANZSGM Advanced Trainee Weekend

Draft Guidelines for Event Sponsorship and Travel Reimbursement for Trainees

Following discussion at the ANZSGM Federal Council, guidelines for sponsorship and travel reimbursement for trainees attending the advanced trainee weekends have been reviewed. 

1. Sponsorship Guidelines

1.1
Members of the organising committee for the advanced trainee weekends invite sponsorship from pharmaceutical companies for the advanced trainee weekends.
1.2
Sponsors are welcome to have representatives and trade displays during the intervals of the weekend. Sponsors will have no involvement in the programme content or speakers at the advanced trainee weekend. Sponsors will have no formal presentations during the weekend.

1.3
Sponsors will be acknowledged in the event flyer and during the course of the advanced trainee weekend.

1.4
Sponsors will direct funds to the ANZSGM Secretariat as “Advanced Training Funds”, which will be accounted for separately within the ANZSGM. The Advanced Training Funds will be reported as an individual item in the Treasurer’s report.
1.5
A delegate from the ANZSGM Finance and Administration Committee or advanced trainee representative to Federal Council or advanced trainee representative to the Education and Training committee will be appointed to oversee the accounts of the advanced trainee weekend, including sponsorship, expenses, and travel reimbursements. The account will be detailed by a member of the advanced trainee weekend organising committee and tabled by the ANZSGM Secretariat. The delegate overseeing the overall account will report to the Finance and Administration Committee annually.  

2. Travel Reimbursement for Trainees

2.1
Trainees should seek reimbursement from their respective department, hospital or industrial awards in the first instance. Trainees should only seek reimbursement from the ANZSGM if they are unable to be reimbursed by other means.

2.2
Travel reimbursement is provided for trainees towards the costs of travel. There is no reimbursement for accommodation.

2.3
Criteria for eligibility for travel reimbursement include:

2.3.1
Advanced trainee in geriatric medicine in Australia or New Zealand (including provisional trainees).
2.3.2
Current ANZSGM trainee members.
2.3.3
Trainees travelling from sites other than where advanced trainee weekends are held that year (i.e. Melbourne and Sydney trainees would not be eligible if the advanced trainee weekends were held in their cities that year).

2.3.4
Confirmation of trainee attendance by the organising committee.

2.4
Trainees must forward a completed Travel Reimbursement Claim Form (available from the ANZSGM Secretariat or www.anzsgm.org) and relevant tax invoice to the ANZSGM Secretariat.

2.5
Closing date for claims is 28 calendar days after the advanced trainee weekend.

2.6
The amount of funds available for disbursement will vary with each event according to sponsorship and expenses. The aim is to have a residual of no less than $10,000 available for future advanced trainee weekends. The amount available is to be divided equally between the trainees in two tiers. A higher reimbursement is provided for trainees from New Zealand and Western Australia, up to the value of $A400 (tier 1), with the remaining trainees reimbursed equally (tier 2) up to the value of $A200. Where claims are below the calculated amount (tier 1 or 2), the lower value will be reimbursed. The process of disbursement will be overseen by the delegate in 1.6 and the ANZSGM Secretariat. The residual amount and reimbursement process and allocation will need to be reviewed every 2 years to account for inflation. 
2.7
The ANZSGM Secretariat will forward the approved cheques to the trainees.
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