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WAR MEMORIAL HOSPITAL
           WAVERLEY

POSITION DESCRIPTION
POSITION TITLE:
Staff Specialist Geriatrician 
DEPARTMENT:
Geriatric Medicine 
CLASSIFICATION:

Medical Officer
AWARD:
Staff Specialists (State) Award
EMPLOYMENT STATUS:
Permanent Part Time (0.5FTE)
HOURS:
20 HPW
DATE REVIEWED:
December 2011
REPORTS TO:
Department Head of Geriatrics
POSITION SUMMARY:

To provide a high standard of Geriatric Rehabilitation clinical care to War Memorial Hospital inpatients and community patients of Waverley, Woollahra and Inner City LGA’s. To maintain a high level of communication with other members of the multi-disciplinary aged care teams and with patients and their carers. To provide domiciliary assessment, outpatient and community management of older patients as part of the “Geriatric Flying Squad” in conjunction with the Aged Care Assessment Team, General Practitioners ad Community Services. 
KNOWLEDGE & SKILLS REQUIRED FOR THIS POSITION:
Essential:


· Registration with the Medical Board of NSW
· Specialist qualifications in Geriatric Medicine (FRACP and/or other specialist recognition as provided for in the Staff Specialist (State) Award)
· Recent clinical experience in community care, acute care & rehabilitation of older people
· Demonstrated ability to work as a member of a multidisciplinary team  and to understand and manage the individual needs of elderly patients and their carers 
· Previous demonstrable commitment to teaching
· Previous demonstrable commitment to service planning
· Proficiency in appropriate computer usage
· Class C Driver’s licence 

Desirable:



· Previous demonstrable commitment to quality improvement
· Skills in human resource management
· Research skills

KEY PERFORMANCE AREAS/DUTIES
Within the philosophy of Uniting Care and overall objectives of War Memorial Hospital and the South Eastern Sydney & Illawarra Area Health Service (SESIAHS), the Staff Specialist in Geriatrics will be responsible for:

· Participation in programs/activities aimed at promoting and integrating the Philosophy, Mission, Values and Code of Ethics of Uniting Care.

· Management of the health care of the older population in War Memorial Hospital and its catchment area in accordance with the Ethics and Standards set by the NSW Department of Health, the NSW Medical Board and the RACP.

In relation to patient care:

· To set and maintain high standards of patient care.

· To ensure monitoring of all aspects of patient care (including assessment, investigation and treatment) so that highest possible standards are attained.

· To ensure all patient care is delivered in an appropriate and effective family oriented manner.

· To ensure maximum possible integration of patient care occurs across all aspects of service delivery.

· To ensure the role of the general practitioner is central to ongoing patient care.

· To provide community and hospital-based care to older aged people in the district

· To actively participate in the development of Aged Care Services in the Northern Sector of the SESIAHS. 

In relation to supervision and training of resident medical officers (RMO’s):

· To ensure each RMO under your responsibility obtains the required minimum standards of supervision.

· To participate in formal and informal RMO teaching programs.

· To provide timely and useful feedback to RMO’s on training which assists them in progressing appropriately in their careers.

· To ensure each RMO receives maximum amount of assistance possible in the pursuit of his/her training goals.

· To participate in the 24 hour consultation on-call roster which ensures RMO’s are supervised at all times.

In relation to consultation and clinical supervision to allied health and nursing staff:

· To participate in the development of appropriate accountability mechanisms for allied health and nursing staff.

· To provide input to the War Memorial Hospital Executive on problems with current standards of clinical care or advice on setting new standards.

· To provide consultation on clinical matters to all staff assigned to your area of responsibility.

· To be available to see patients in conjunction with other staff and to provide advice on assessment, diagnoses and management as requested by staff or as directed by the Executive.

· To ensure all patient care is delivered in an effective multidisciplinary manner.

In relation to clinical leadership:

· To be an active participant in at least one of the service management committees of the War Memorial Hospital

In relation to specific consultation role

· To provide geriatric medical and rehabilitation services to patients in the hospital and community. 

· To develop geriatric services in the community, in particular the “Geriatric Flying Squad”.

· To be responsible to the Director for clinical standards of geriatric care provided in the general hospital setting.

· To participate in policy and planning for future development of geriatric medical services as directed by the Director.

· To develop and implement models of geriatric assessment and management in the War Memorial Hospital catchment area, in consultation with key hospital and community agencies.

· To provide leadership in the development and evaluation of the Geriatric Flying Squad in the Northern Sector of SESIAHS.

In relation to hospital-community sector role

· To provide continuity of patient care within the sector of responsibility assigned.

· To ensure patient care is integrated across hospital and community by being available to participate as consultant of the team in community assessments and treatment, admission decision, inpatient management, discharge planning and post discharge care.

· To facilitate development of models of patient care which are family centred and provide leadership to staff in developing skills in that area.

· To facilitate models of patient care which have maximum integration with general practitioners and other health and welfare providers.

PERFORMANCE APPRAISAL/MANAGEMENT:
Performance will be assessed at three months and annually thereafter, or more frequently as determined by the Department Head on the basis of outcomes outlined in the Job Specification.

FURTHER ASPECTS:

Compliance with all administrative policies and procedures determined by industrial awards and agreements Uniting Care and the Department of Health and Area Health Services Policies as applicable to War Memorial Hospital.
SMOKING POLICY

War Memorial Hospital supports the Department of Health’s policy on non-smoking by prohibiting staff, clients and visitors from smoking within SESAHS/War Memorial Hospital buildings or vehicles.

Subject to provision of adequate resources and support by War Memorial Hospital, I agree to carry out the above duties and responsibilities.

Signed:

Employee:   _____________________________

Date:  _____________________

Director:  _______________________________

Date: _____________________

JOBS DEMANDS CHECKLIST

	Assessor: Ged Hyde
	 
	Date Of Assessment: 
	21/12/2011

	Workday (length & frequency of shifts): 
	

	Roster Type: Not applicable
	

	Comments: 
	


Checks in the Critical column denote a critical requirement of the job. 

Job Demands Frequency Key
I = Infrequent - intermittent activity exists for a short time on a very infrequent basis
O = Occasional - activity exists up to 1/3 of the time when performing the job
F = Frequent - activity exists between 1/3 and 2/3 of the time when performing the job
C = Constant - activity exists for more than 2/3 or the time when performing the job
R = Repetitive - activity involved repetitive movements
N = Not Applicable - activity is not required to perform the job

	 
	PHYSICAL DEMANDS - DESCRIPTION (comment) 
	FREQUENCY 

	Critical
	  
	I
	O
	F
	C
	R
	N

	  
	Sitting - remaining in a seated position to perform tasks. 
	  
	x 
	  
	  
	  
	  

	  
	Standing - remaining standing without moving about to perform tasks. 
	  
	  
	x 
	  
	  
	  

	  
	Walking - Floor type: even / uneven / slippery, indoors / outdoors, slopes. 
	  
	x 
	  
	  
	  
	  

	  
	Running - Floor type: even / uneven / slippery, indoors / outdoors, slopes. 
	  
	  
	  
	  
	  
	x 

	  
	Bend/Lean Forward from Waist - Forward bending from the waist to perform tasks. 
	  
	  
	x 
	  
	  
	  

	  
	Trunk Twisting - Turning from the waist while sitting or standing to perform tasks. 
	  
	  
	x 
	  
	  
	  

	  
	Kneeling - remaining in a kneeling posture to perform tasks. 
	  
	  
	  
	  
	  
	x 

	  
	Squatting / Crouching - Adopting a squatting or crouching posture to perform tasks. 
	  
	  
	  
	  
	  
	x 

	  
	Crawling - Moving by crawling on hands and knees to perform tasks. 
	  
	  
	  
	  
	  
	x 

	  
	Leg / Foot Movement - Use of leg and / or foot to operate machinery. 
	  
	  
	  
	  
	  
	x 

	  
	Climbing (stairs/ladders) - Ascend / descend stairs, ladders, steps. 
	  
	  
	  
	  
	  
	x 

	  
	Lifting / Carrying - Light lifting & carrying - 0 - 9 kg. 
	  
	  
	  
	  
	  
	x 

	  
	Lifting / Carrying - Moderate lifting & carrying - 10 - 15 kg. 
	  
	  
	  
	  
	  
	x 

	  
	Lifting / Carrying - Heavy lifting & carrying - 16kg & above. 
	  
	  
	  
	  
	  
	x 

	  
	Reaching - Arms fully extended forward or raised above shoulder. 
	  
	x 
	  
	  
	  
	  

	  
	Pushing / Pulling / Restraining - Using force to hold / restrain or move objects toward or away from the body. 
	  
	  
	  
	  
	  
	x 

	  
	Head / Neck Postures - Holding head in a position other than neutral (facing forward). 
	  
	x 
	  
	  
	  
	  

	  
	Hand & Arm Movements - Repetitive movements of hands and arms. 
	  
	  
	x 
	  
	  
	  

	  
	Grasping / Fine Manipulation - Gripping, holding, clasping with fingers or hands. 
	  
	  
	x 
	  
	  
	  

	  
	Work At Heights - Using ladders, footstools, scaffolding, or other objects to perform work. 
	  
	  
	  
	  
	  
	x 

	  
	Driving - Operating any motor powered vehicle. 
	  
	  
	x
	  
	  
	


	 
	SENSORY DEMANDS - DESCRIPTION (comment) 
	FREQUENCY 

	Critical
	  
	I
	O
	F
	C
	R
	N

	  
	Sight - Use of sight is an integral part of work performance eg. Viewing of X-Rays, computer screens. 
	  
	  
	  
	x 
	  
	  

	  
	Hearing - Use of hearing is an integral part of work performance eg. Telephone enquiries. 
	  
	  
	  
	x 
	  
	  

	  
	Smell - Use of smell is an integral part of work performance eg. Working with chemicals. 
	x 
	  
	  
	  
	  
	  

	  
	Taste - Use of taste is an integral part of work performance eg. Food preparation. 
	  
	  
	  
	  
	  
	x 

	  
	Touch - Use of touch is an integral part of work performance. 
	  
	  
	x 
	  
	  
	  


	 
	PSYCHOSOCIAL DEMANDS - DESCRIPTION (comment) 
	FREQUENCY 

	Critical
	  
	I
	O
	F
	C
	R
	N

	  
	Distressed People - eg. Emergency or grief situations. 
	
	 x
	  
	  
	  
	  

	  
	Aggressive & Uncooperative People - eg drug / alcohol, dementia, mental illness. 
	
	  
	x  
	  
	  
	  

	  
	Unpredictable People - eg. Dementia, mental illness, head injuries. 
	
	  
	 x
	  
	  
	  

	  
	Restraining - involvement in physical containment of patients / clients. 
	x
	  
	  
	  
	  
	 

	  
	Exposure to Distressing Situations - eg. Child abuse, viewing dead / mutilated bodies. 
	x
	  
	  
	  
	  
	


	 
	ENVIRONMENTAL DEMANDS - DESCRIPTION (comment) 
	FREQUENCY 

	Critical
	  
	I
	O
	F
	C
	R
	N

	  
	Dust - Exposure to atmospheric dust. 
	  
	  
	  
	  
	  
	x 

	  
	Gases - Working with explosive or flammable gases requiring precautionary measures. 
	  
	  
	  
	  
	  
	x 

	  
	Fumes - Exposure to noxious or toxic fumes. 
	  
	  
	  
	  
	  
	x 

	  
	Liquids - Working with corrosive, toxic or poisonous liquids or chemicals requiring PPE. 
	  
	  
	  
	  
	  
	x 

	  
	Hazardous substances - eg. Dry chemicals, glues. 
	  
	  
	  
	  
	  
	x 

	  
	Noise - Environmental / background noise necessitates people raise their voice to be heard. 
	  
	  
	  
	  
	  
	x 

	  
	Inadequate Lighting - Risk of trips, falls or eyestrain. 
	x
	  
	  
	  
	  
	

	  
	Sunlight - Risk of sunburn exists from spending more than 10 minutes per day in sunlight. 
	  
	  
	  
	  
	  
	x 

	  
	Extreme Temperatures - Environmental temperatures are less than 15?C or more than 35?C. 
	  
	  
	  
	  
	  
	x 

	  
	Confined Spaces - areas where only one egress (escape route) exists. 
	  
	  
	  
	  
	  
	x 

	  
	Slippery or Uneven Surfaces - Greasy or wet floor surfaces, ramps, uneven ground. 
	x
	  
	  
	  
	  
	

	  
	Inadequate Housekeeping - Obstructions to walkways and work areas cause trips and falls. 
	  
	  
	  
	  
	  
	x 

	  
	Working At Heights - Ladders / stepladders / scaffolding are required to perform tasks. 
	  
	  
	  
	  
	  
	x 

	  
	Biological Hazards - eg exposure to body fluids, bacteria, infectious diseases. 
	  
	  
	x 
	  
	  
	  


MANDATORY RESPONSIBILITIES
	
	Core Responsibility of All Staff
	Core Responsibility of All Managers

	Occupational Health and Safety (OH&S)
	* Be familiar with and ensure compliance with the OH&S Act 2000 and Regulation 2001. * Co-operate with OH&S policies and procedures and programs to ensure your own health and safety and that of others within the workplace. * Attend all training sessions as required eg Orientation, Fire, Manual Handling, Management of Aggression. * All employees must ensure they do not interfere or misuse equipment provided for the health, safety and welfare of persons at work. 
	* Managers and supervisors have a duty of care for the health, safety and welfare of all persons in the workplace. * Managers and supervisors must adopt a risk management approach to managing workplace health and safety. This includes undertaking necessary risk assessments. * Ensure that you and your staff attend all the required training sessions annually and as required. 

	Waste Management
	Be familiar with waste management policies and take part in waste minimisation and recycling programmes. 
	As for all staff and in addition be a role model for all staff and ensure that all new staff are given access to the policies and procedures related to waste management.

	Policies and Procedures
	Ensure familiarity with and adherence to policies and procedures required for the performance of your duties. 
	As for all staff and in addition ensure that all staff within your area made aware of the policies and procedures. * Regularly update policies and procedures, within your responsibility, in line with the hospital’s standards. 

	Infection Control
	Be aware of Infection Control Policies and Procedures and follow these guidelines in your day-to-day duties. 
	As for all staff and in addition ensure that all staff are aware of the policies and procedures and ensure that they attend any necessary training and updates. 

	Training / Orientation
	Attend SESIH's orientation programme. Attend all annual compulsory and other training programmes as required. 
	As for all staff and in addition ensure that all employees are provided access to appropriate training and development to assist them in personal development and the performance of their duties. 

	Performance Management
	Participate in Performance Management Programme and annual reviews. 
	As for all staff and in addition attend the annual workshop on Performance Management and ensure that all of your employees participate in the programme and conduct reviews on an annual basis. 

	Quality Improvement
	* Contribute to and participate in quality activities to improve the standard of care, service delivery and improvement in all aspects of the organisation. * To be familiar with the accreditation program of the service. * Attend training sessions as required. 
	* As for all staff and in addition initiate and implement appropriate quality activities. * To ensure compliance with requirements of the accreditation program of the service. * To maintain documentation requirements as required by the accreditation program. 

	Records Management
	To comply with the State Records Act 1998 and policies and procedures for the creation, filing, handling, protection and disposal of records. 
	As for all staff and in addition ensure that all staff are aware of the policies and procedures and ensure that they attend any necessary training and updates. 

	EEO and Affirmative Action
	Abide by EEO principles. 
	As for all staff and promote, implement and evaluate EEO and Affirmative Action policies and strategies. 

	Complaint Handling
	Be aware of the Complaints Policy. 
	Be aware of the Complaints Policy and follow the procedures. 

	Smoke Free Environment
	SESIH supports a smoke free environment therefore you are required to adhere to the Non-Smoking Policy. 
	SESIH supports a smoke free environment therefore you are required to adhere to the Non-Smoking Policy. 

	Confidentiality
	It is a condition of employment that you will not disclose any confidential information either during your employment or after its termination, which you many receive or derive in the course of your employment with SESIH. 

	Protection of Children
	Undertake your legal obligations to report concerns about the safety, welfare and well being of a child where there are reasonable grounds to suspect risk of harm from abuse or neglect. 
	Ensure compliance to: * Commission for Children and Young People Act 1998; * Child Protection (Prohibited Employment) Act 1998; and * Ombudsman Amendment (Child Protection and Community Service) Act 1998. 

	Workplace Surveillance Act 2005
	The provisions of the NSW Workplace Surveillance Act 2005 have now been proclaimed and in accordance with the Act, written notice (14 days) of surveillance, including e-mail and Websites has now been given. Information on the NSW Workplace Surveillance Act 2005 is available from your Manager. 
	The provisions of the NSW Workplace Surveillance Act 2005 have now been proclaimed and in accordance with the Act, written notice (14 days) of surveillance, including e-mail and Websites has now been given. Information on the NSW Workplace Surveillance Act 2005 is available from your Manager. 

	Code of Conduct
	Read and acknowledged individual responsibilities as determined in the Code of Conduct 
	In addition to complying with their individual responsibilities as determined in the Code of Conduct, Managers are required to:
* Provide a copy of the Code of Conduct to each Member of their Staff upon appointment or reappointment.
* Provide advice to each employee to ensure they understand their responsibilities under the Code of Conduct
* Maintain a record of when this occurred. 

	 Risk Management
	Staff should be pro-active in the identification, reporting and mitigation of risks as they are best placed to identify risks that can adversely affect the effectiveness, efficiency and safe provision of services 
	Managers and supervisors need to;
* Understand and apply the principles of risk management, as determined in the SESIH Risk Management Policy. * Identify risks which may negatively impact on dependent or associated services. * Support and develop a risk conscious work-place. * Actively educate and support their Staff in the pro-active identification, reporting and mitigation of risks.
* Contribute to the development and maintenance of the Service / Department and Organisational Risk Register. 

	 Immunisation
	Compliance with the Occupational Assessment, Screening & Vaccination against Specified Infectious Diseases - Policy Directive (PD2007_006). Your ongoing employment will be subject to your continued compliance with the policy directive. 
	As for all staff and in addition ensure that all staff within your area are made aware of the Occupational Assessment, Screening & Vaccination against Specified Infectious Diseases - Policy Directive (PD2007_006) and ensure compliance with requirements of the Policy Directive. 
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